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102 Education Annex 

The i Public Library Services Division provides assistance to 48 county and regional library 
systems, circulates. SO.,OOO books among the state's libraries 
network services, administers federal and state funds for library services and construction 
and provides library services to the blind .and physically handicapped. 
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7. R a a d  Series Dercription 

Documents relating to: 

This file contains the following documents (indude form numbers and titles, if any): 
Attach samples of :he file. 
Administering the distribution of federal funds through the Library 
Services and Construction Act in the state, district and county library- 
systems. ' ' 

Annual Expenditures Report,' Descriptive Report, Worksheet, Goals, 
Evaluations, and.Project Reports for each project in Titles I and 111. ..". 

lnduded are: 

. .  
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File issrranged: - Chronologically by Federal Fiscal-Year; thereunder n.&erically by ,~ i 
Project Number under Title I and then Title 111, - 

How often are recsds referred to which are: 

&e t d , h  months oid - 25 -: Seven 10 twelve months old 
twantv.fiva rnonIhs Jnd older --? 

Letter-sire arawers ; L.qai4z.a drawers . .  ;Shelves 

25 '; fhineen to twcntv.four months old 2 
., 
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9. .Annual fiat8 of AccumiAatlon ot8amrdr ~ .', .- . .  ::~hsr~w~j~y~l/10 cubic feet j l  ' 1  
\ . / j ~  - 
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1. Raontbn Rquirrrnents The following requires the series to be kept: 

years. a. State Law ~0 years. 
b. Statute of limitation - . 0 years. e. Administrative need 2 years. 
c Federal law 6 years. f. Federal retention inmudons 5 years. 

Attach copy or excen o hws w ngulation2[Yx$ain administrative need. 

d. Audit period 2 

a f t e r  completion of projects ,  
whicp run fo r  one r . 

-1 

2 Appravcd Disposition Inmetions This agent/ recommends rhar the file series be cut off a t  the end of each: 

0 Calendar Year: 0 Fiscal Year;= Other Federal Fiscal  Year then, 
(NOV 1 - Oct 31) 

a Hold in the current files area 
0 Transfer co local holding area; hold 
---Transfer to State Records Center: hold -"-year(s); then 

month(r1 2 yeark); then 
ycarlr); then 

r 
_.. 

~r::::; to State Archives for permanen' -etention. 1 

0 Other (Specify) 

These instructions apply m a l l  prior and future accumulations of the series. 
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ewnimendations in 
,sub 12 3re approve 
f disapproved. attach / e m f  
'ex,dsnation.l 


